
 
 

How to send out multiple quotes on  
www.GroupConnect.com 

 
1. Login to www.GroupConnect.com with your e-mail & password: 

 

 
 

2. Click onto “MY TOURS” 
 

 
  
 

http://www.groupconnect.com/�
http://www.groupconnect.com/�


 
 

3. Click onto: 
 

 
 
STEP #1: Name Your Tour & Enter General Tour Data. 
 

 
 
 
Click “Continue” 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
STEP #2: Select Travel Industry Categories to work within. 
 

 
 
Legend: 

 
Accommodations – Hotel Bed 
Attractions – Ticket 
Festivals & Events – Music Notes 
Food Service Providers – Plate & Silverware 
Receptives – Hand Shake  
Retail Outlets – Shopping Bag 
Scheduled Transportation – Ferry or Ship 
 
STEP 2A: Click to Add Additional Requirement. This will map over to the quotes that will be 
sent out.  
 

 
 
 



 
STEP 2B: Select Travel Industry Suppliers to send multiple quotes. Click “Get List”. Click on 
box and a green checkmark will appear. Those that are in bold have completed company 
profiles.  
 

 
 
STEP 2C: Click on the name of the supplier in order to view their Company Profile/Mini 
Website. Company Profiles/Mini Websites Include: Location on Google Map, Overview, Details, 
and Images. 
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STEP 2D: Click “Send” to complete quoting request process. All Travel Industry Suppliers 
selected will be notified via e-mail that there is a Request for Quote waiting for their response 
in the GroupConnect system.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
STEP 3: Select motor coach companies to send a charter quote. 
 

 
 
 
NOTIFICATION: When “SEND” button is selected, an e-mail is sent to all suppliers selected 
advising them of a booking inquiry in the GroupConnect system. The supplier will need to 
logon to the system to retrieve their Request for Quote. 
 

   
 
 
 
 
 
 
 
 
 



 
 
What happens on the supplier side?  
 
STEP 1: Supplier will login to GroupConnect and go to “RFQ’s RECEIVED” folder. 

 
 
STEP 2: Clicks on “RESPOND” button. 
 

 
 
STEP 3: Selects the way that they want to respond. Choices are to upload your own document 
from your system or to manually fill out form.  
 

 
 



 
 

 
 
 
STEP 3A: Manual form completion. Click “Finished” in order to SEND. 
 

 



 
 
OTHER FOLDERS: “PROPOSALS SENT” allows the supplier to know the status of each RFQ 
that has been responded to. 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
“MY BRIEFCASE” is where all responses are achieved. 
 

 
 
What happens once a supplier responds? An e-mail is sent to the tour planner notifying them 
of a “Booking Response” and to login to GroupConnect. The name of the tour is listed so the 
planner knows which tour to look at for the response.  
 

 
 
Planner goes to “MY TOURS” and selects the tour that has the response by selecting “CLICK 
TO VIEW QUOTES”. 
 

 
 
 
 
 
 
 



 
Planner selects “VIEW” in order to see the response and then can accept or decline the 
proposal. 
 

 
 
Once a planner accepts or declines a proposal, the system will trigger the status and the 
supplier is immediately notified of the response.  
 

 
 
 

 
 
Now it is time to contract the business which is done outside of the GroupConnect system.  


